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00padoTku nepcoHaabHBIX JaHHBIX MKJIOY «Cyxo0y3umckmii gerckuii cag Ned»
‘ KOMOHHHPOBAHHOT0 BHIA

1. O6mue moso:keHUs
1.1. Hactosmass monutuka o0paboTku mepcoHanbHBIX JaHHEIX MKJOVY
«Cyxo0y3umckuit n/cam Ned» xkomOuHMpoBaHHOro Buia (mamee — IlomuTHKA)
ompenensieT uenu oOpabOTKH NEepCOHANBHBIX JAaHHBIX, KAaTETOPUH U IEPEUYEHB
o0pabaThHIBaeMBIX IIEPCOHAIBHEIX MaHHBIX, KaTerOPUH CYOBEKTOB, IIE€PCOHAIBHBIE
JAaHHBIE KOTOPHIX 00pabaThIBalOTCS, CHOCOOBI, CpoKM HX OOpabOTKH M XpaHCHUS,
HOPANOK YHHYTOKEHHUS IEPCOHATBHBIX JaHHBIX IPH JOCTH)KESHHUH Iesell ux obpaboTku
WU [IPY HACTYIIEHWH HHEIX 3aKOHHEIX ocHOoBaHuH B MKJIOVY «Cyxo0y3uMckuii n/can
Ned» xombuHHpOBaHHOTO BUA (Hanee — JleTckuii can).

1.2. JloxanbpHBIE HOpDMAaTHBHBIE aKTBl W HWHEIE JOKYMEHTHI, perilaMeHTHpYIOIIHe
00paboTKy NepcOHaJbHBIX NaHHBIX B JleTCKOM caXy, pa3pabaTBIBAIOTCA C Y4YETOM
nmonoxeHui [lonuTuk.

1.3. MeiictBue IlomuTUKU pacHpocTpaHseTCs Ha NepCOHaJIbHBIE NaHHBIE, KOTODPEIE
Herckuili caxm oOpabaThiBaeT C HCIOJB30BaHHEM M 0€3 HCIOJIB30BAHHUSA CPEACTB
aBTOMAaTH3aI[UH.

1.4. B ITosmTHKe HCIOIB3YIOTCH CJIeTyIONIHe MOHSITHS

e TMepcoOHANBHBbIE TaHHBIe — Jo0as wWHOpMalus, OTHOCAIMAACA NPAMO HIHU
KOCBEHHO K OIpeAeleHHOMY MM OIpeneisieMoMy (HU3UUECKOMY JIMILY
(cyOBeKxTy mepCcOHANBHBIX TaHHBIX);

e IEpPCOHANBHBIE NAaHHBIE, pa3pelIeHHBIE CYOBEKTOM IEepCOHAIBHBIX IaHHBIX
JUISL paclpoCTpPaHeHHs, — IEPCOHAIbHBIE MaHHBIE, JOCTYIl HEOIPAaHHYEHHOIO
Kpyra JHIl K KOTOPBIM MPEIOCTABICH CYOBEKTOM IEPCOHANIBHBIX IaHHBIX
IyTeM Iadd coryiacus Ha o0paOOTKy IepCOHAJIbHBIX JaHHBIX, pPa3spelIeHHBIX
CyOBEKTOM TIEePCOHANBbHBIX MAaHHBIX IJIsS pPacIpoCTpaHEHUS B IOPAIKE,
npexycmorpenaoM ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 (manee —
3aKo0H);

e OIIEPATOP MEePCOHAJBbHBIX JaHHBIX (omepatop) — JleTCckuil cax — IOpUIUYECKOE
JIMII0, CAMOCTOSATEIbHO MM COBMECTHO C APYTHMH JIMIIAMU OPTaHU3YIOIIEE H
(mnu) ocymecTBiIAOmEee 00pabOTKy NEPCOHANBHBIX HAHHEIX, OIpenesionee
nenu o6pabGoTKM TMEPCOHATBHBIX JAHHBIX, COCTAB IEPCOHANBHBIX NaHHBIX,
moJIeXKamux  00paboTke, melicTBHS  (OlepaluH), COBEpIIAEMEIE C
MEPCOHATbHBIMHU TaHHBIMU;



UCTIONIb30BaHUe, Tepenady  (pacmpocTpaHeHWe, TMPEAOCTaBICHHE, JOCTYII),
obe3nnunBaHue, OJJOKUPOBAHUE, yIaJICHUE, YHUUTOXXCHHE,

e ABTOMATH3MPOBAHHAasi 00paloTKAa MNEPCOHANBHBIX JaHHBIX — 00paboTka
NIEPCOHATBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIYUCIIUTEILHOW TEXHUKH,

e pacnpocTpaHeHWe TMEPCOHAJBLHBIX JaHHBIX — JICHCTBHUS, HalpaBJICHHBIC Ha
pacKpBITHE MIEPCOHABLHBIX TAHHBIX HEOMPEICIICHHOMY KpYTY JIHII;

e MpeIoCTaBJIEHHE TMEPCOHAIbHBIX JAaHHBIX — JICHCTBHUS, HalpaBJICHHbIC Ha
PacKpBITHE TEPCOHAIBHBIX JAHHBIX OIPEIEICHHOMY JIMIy WM ONPEACICHHOMY
Kpyry JIHLI;

e OJIOKHMpPOBaHHE MEPCOHAIBbHBIX JAHHBIX — BPEMECHHOE TpPEKpalieHHe 00paboTKH
NEPCOHABHBIX JAAHHBIX (32 MCKIIOYEHUEM CIy4aeB, e€clii 00paboTka HeoOXoauma
JUTSl YTOYHEHHS IEPCOHATIBHBIX TAHHBIX);

e YHHYTO)KEHHE TEPCOHAJBHBIX JAHHBIX — JCHCTBUSA, B pE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJICP)KAHHE TEPCOHANBHBIX NAaHHBIX B
UH()OPMAIIMOHHOW CHCTEME TIEPCOHAJIBHBIX JIaHHBIX U (WJIM) B PE3yJIbTaTe KOTOPBIX
YHHUYTOXAIOTCS MaTepHaAIbHbIC HOCUTEIH ITEPCOHAIBHBIX JAHHBIX;

e 00e3IMYHBAHHE TNMEPCOHAIBHBIX JAHHBIX — JICWCTBUS, B PE3YJIbTaTe KOTOPBIX
CTAHOBUTCI HEBO3MOXXHBIM 0€3 HCIOJIb30BaHUI I[OHOJIHI/ITCHLHOI\/'I I/IH(l)OpMaI_[I/II/I
OIPENIEIIUTh TPUHAUICKHOCTh TMEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPpCOHAJTIBbHBIX JTAHHBIX,

e uH(pOPpMAUHMOHHAS CHCTEMa MNEPCOHAJBHBIX JAHHBIX — COBOKYITHOCTh
COACPpIKAUXCA B 0azax JAaHHBIX MNCPCOHAJIBHBIX AAHHBIX U O6eCHe‘II/IBaIOHII/IX ux
00paboTKy HHOOPMAITMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEIICTB;

e TpPaHCIPAHHYHAS TepeIaya MepCOHANBHBIX JAaHHBIX — Mepeaada MepCoHATbHBIX
JTAHHBIX HAa TEPPUTOPHUIO MHOCTPAHHOTO TOCYAapCTBA OPTraHy BIACTH MHOCTPAHHOTO
rocyJapcTBa, HHOCTPaHHOMY  (U3HUYECKOMY JIMIy WJIH  HWHOCTPAHHOMY
IOPHINICCKOMY JIHILY.

1.5. Jlerckmii cax Kak onepaTop MepcOHATbHBIX TaHHBIX 00513aH:

15.1. Cobmomate KOHPHUACHIMAIBHOCTh TEPCOHAIBHBIX JIAHHBIX, a HWMEHHO HeE
pacpoCTpaHsATh NEPCOHAIBHBIC TaHHBIC W HE TIepeaaBaTh UX TPETHUM JIMIIAM 0€3 COoracus
CyOBbeKTa MepPCOHATbHBIX MaHHBIX WM €ro 3aKOHHOTO TPEICTaBUTENs, €CIH HWHOE He
MPEyCMOTPEHO 3aKOHO/IaTEIHCTBOM.

1.5.2. ObecreunTh CyObEKTaM MEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM MPEACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHMSI C JIOKYMEHTAMH UM MaTepHallaMHd, COJICPXAIIUMU HX
MepCOHANbHBIE IaHHBIE, €CIIH UHOE HE MPETyCMOTPEHO 3aKOHOAATEIHLCTBOM.

1.5.3. Pa3bscHATH Cy'6’b€I(TaM NEpCOHANIBHBIX HAHHBIX, WX 3aKOHHBIM HPCACTABUTCIIAM
IOPUINYCCKUC IMMOCICACTBHUA OTKa3a NpeA0CTaBUTh NNEPCOHAIBHBIC JaHHBIC.

1.5.4. briokupoBaTh WIN yJAISITh HEIPaBOMEPHO 00padaThIBa€Mble, HETOUHBIE IEPCOHAIBHbBIE
JaHHbIe 1100 00ecreunuTh X OJIOKUPOBAHHUE WIH yJIaJIEHUE.

1.5.5. [Ipekpatuth 00pabOTKY M YHHUTOXXUThH WIJIM OOE3JTMUNUThH MEPCOHATIBHBIE JAHHbBIE JTH00
o0ecreynTh MpekparieHne 00padoTKH U YHUUTOXKEHUE MM 00€3TMYMBAHUE MEPCOHATIBHBIX
JAHHBIX MPU JTOCTHXKEHUHU LENIHU UX 00pabOTKH.

1.5.6. Tlpekpatuth 00pabOTKYy TIEPCOHANBHBIX MTAHHBIX WM OOECIIEYHTh TpEKpaIeHHe
00pabOTKM MEPCOHAIBHBIX JaHHBIX B CIIydae OT3bIBa CYOBEKTOM IEpPCOHANBHBIX JIAHHBIX
corjacusi Ha 0OpabOTKy €ro NepCOHANbHBIX MJAHHBIX, €CIM HMHOE HE IPEeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONpPUOOpETaTENeM MM MOPYUYUTETIEM 10 KOTOPOMY



SABJIACTCA Cy6’beKT NEPCOHANIBHBIX NAHHBIX, WJIM UHBIM COTJIAIICHHUCM MCKIY HGTCKI/IM caJoM
n CYG’BCKTOM NEPCOHATbHBIX TaHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOAMMBIE W JOCTATOYHBIC UIsI OOECIEUEHUS BBITIOJHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM M MPHUHITHIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH.

1.6. deTckmuii caa Bnpase:

1.6.1. CaMOCTOSTENILHO OIPENENATh COCTaB M NePeUYeHb Mep, HEOOXOIUMBIX U JJOCTATOUYHBIX
1u1st o0ecTieueHusl BBIIOJTHEHHS 00sI3aHHOCTEH, MTPEAYCMOTPEHHBIX 3aKOHOM M IPUHSTHIMHU B
COOTBETCTBUHM C HUM HOPMAaTHBHBIMH NPABOBBIMH aKTaMH, €CIH WHOE HE MPEIyCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JIAHHBIX.

1.6.2. Vcnonp3oBarh MepcOHAIbHBIE JaHHBIE CYOBEKTOB INEPCOHANBHBIX MAHHBIX 0€3 HX
corjacusi B CiIydasix, IpeyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. [IpenocTaBnarh nepcoHaNbHbIE JaHHBIE CYOBEKTOB MEPCOHATIBHBIX TAHHBIX TPETHUM
JIUIIaM B CITy4dasx, IPeayCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.4. Ilopyuntb 00paOOTKY NEPCOHANBHBIX JAHHBIX JIPYrOMYy JIMIy C COTJIACHS CyOBEeKTa
NEePCOHAIBbHBIX JAaHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO (eliepanibHbIM 3aKOHOM, HA OCHOBaHUH
3aKJIF0YaeMOro ¢ 3TUM JIMLIOM JioroBopa. JIuio, ocyuiectsistomee 00paboTKy MepcoHaIbHBIX
JAHHBIX 0 TIOpy4YeHuto JleTckoro caja, 00s;3aHO COOTIOATh IPUHIIHITE M IIpaBUIIa 00paboTKH
NEPCOHAIBHBIX JAHHBIX, MPEIYCMOTPEHHbIE 3aKOHOM, COOJOJaTh KOH(UIECHIMAIbHOCTD
MEPCOHAIBHBIX JaHHBIX, IPUHUMATh HEOOXOMMbIE MEphl, HAIPaBJICHHBIE HA OOecreueHune
BBINOJIHEHUS 00s13aHHOCTEH, IPEelyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHMKH, POAUTEIM BOCIUTAHHUKOB, HHbIe CYObEKTHI NMEPCOHAIBHBIX JTaAHHBIX
(masee — cy0ObeKTHI MEPCOHAIBHBIX JIAHHBIX) 00513aHbI:

1.7.1. B cayyasx, npeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEAOCTaBIATh JleTckoMy cany
JOCTOBEPHBIE NIEPCOHAILHBIE JaHHBIE.

1.7.2. I1pu n3MeHEeHNN TIEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUU OIIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIUTEeNbHO coo0maTh 06 3ToM JleTckoMy cany.

1.8. Cy0beKThl NepcOHATBHBIX JaHHBIX BIIPaBe:

1.8.1. Tlony4yars mH(DOpMaLIKIO, KAacaIOUIYyIOCS OOpaOOTKH CBOUX IEPCOHATBHBIX JaHHBIX,
KpOME CTy4daeB, KOTJja TAKOW JJOCTYT OrpaHUuYeH (heepaaTbHbIMUA 3aKOHAMH.

1.8.2. TpeboBatp ot [leTckoro caja yTOYHUTh NEpCOHANBHBIE JTaHHbBIE, OJOKUPOBATH UX WIIH
YHUUYTOXHTH, €CIIM TEPCOHAJbHBIE JIaHHBIC SIBISIOTCS HEMOJNHBIMH, YCTapeBIIMMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHbIMU WJIM HE SBISIOTCS HEOOXOIUMBIMH JJISl 3asBJICHHOM
e o0paboTKH.

1.8.3. JlomomHUTH epcoHaTbHBIC JAHHBIE OIIEHOYHOTO XapaKTepa 3asBICHUEM, BBIPAXKAIOIIAM
COOCTBEHHYIO TOUKY 3pPEHUSI.

1.8.4. OGxanoBath AeiicTBus WK Oe3zeiicTBre JleTcKoro cajia B yHOJTHOMOYEHHOM OpraHe 1o
3aIUTe MPpaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX WM B CYZACOHOM MOPSIIKE.



2. IlpaBoBble OCHOBaHUS 00pPa0OTKH NMEPCOHAIbHBIX TaHHBIX

2.1. [IpaBOBBIMU OCHOBAaHHSAMHU 00PaOOTKH MEPCOHATILHBIX JaHHBIX B J[€TCKOM camy sIBASIOTCS
YCTaB U HOPMATUBHBIC IMPABOBBIC AKTHI, JISI UCIIOJIHCHUA KOTOPBIX U B COOTBCTCTBUU C
KOTOPBIMH JleTcKumii caji ocymecTBIsieT 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCJIC:

e TpymoBoil KOJEKC, MHBIE HOPMATHUBHBIC IPABOBBIC AaKThI, COACPIKAIIUE HOPMBI
TPYIOBOT'O IPaBa;

e BIOo/UKETHRIN KONEKC,

e Hamorossiil konekc;

e ['paxxmaHckuil KOJIEKC;

e CeMeNHBIA KOJEKC,

e @enepanpubliii 3akoH oT 29.12.2012 No 273-d3 «O06 obpazoBanuu B Poccuiickoi
®denepanyiny U IPUHATHIE B COOTBETCTBUY C HUIM HOPMATHUBHBIE TIPABOBBIC AKTHI,

e COIMAJIBHOE, IEHCHOHHOE U CTPaXx0OBOE 3aKOHOIATENHCTBO Poccuiickoit denepanuu;

e 3aKOHOJATENBCTBO B cdepe 0e30macHOCTH, B TOM YHCIE aHTUTCPPOPUCTHUSCKOMN
3aIUILEHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHHSIMHU OOPaOOTKH MEPCOHANBHBIX JAaHHBIX B J[ETCKOM Cajy TaKKe
SIBJSIFOTCSL  JIOTOBOPBI ¢ (DU3MYECKUMH JIMIIAMH, 3asBJeHUS (coryacus, JIOBEPEHHOCTH)
poautencii (3aKOHHBIX IPEACTaBUTENCH) BOCIUTAHHUKOB, COIJacus Ha 00paboOTKy
MePCOHAIBHBIX JTAaHHBIX.

3. Heaun 00padoTKu MepcoHAIBHBIX JaHHBIX, UX KATETOPUH U NepedyeHb, KATeropuu
Cy0beKTOB, IEPCOHAIbHBbIE TaHHbIE KOTOPBIX 00padaThIBAIOTCH, CIIOCO0OBI, CPOKH HUX
00padoTKHU U XpaHeHHs], OPSII0K YHUUTOKEHUSI MePCOHATBHBIX TaHHBIX

1. Ilesb 00padoTKHU: Opranu3anus 00pa3oBaTeJbHOM J1esiTeIbHOCTH 110
00pa3oBaTeIbHBIM IOIIKOJIHHOT0 00Pa30BaHMsA, TOMOJIHHTEIHLHBIM
o0meodpa3oBaTebHBIM IPOrpaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CrneunaibHble JaHHBIC
JTAHHBIX

Ilepeuenb e ¢amunus, uMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTaHHBIX e IIOJ; 310pOBbS

e TPaX/IaHCTBO;

e JIaTa U MECTO POXKJICHUS,

e wuzobpaxenue (pororpadus, Bumeo);

e IIaCIIOPTHHIC JAHHEIC;

e aJpec PEerucTpalyuu 1Mo MecTy
KHUTEIbCTBA,

e aapec (paKTHUECKOTO MPOXKUBAHUS,

e KOHTAaKTHbBIE TaHHBIE,;

e HMHIUBHUIYyaJbHBIA HOMED
HAJIOTOTIIATEIIbINNKA,

e CTPaxoBOH HOMEDP
WH/IMBHYaTBHOTO JIUIIEBOTO CUETa
(CHUIIC);

e CBeJIeHUs, 00pa3yroNIrecs B
IIpoLEcCce peanu3auu
o0pa30BaTeNbHOI MpOrpamMmsl;




e HHBIC NIEPCOHATIHHBIC TAHHBIE,
MIPeIOCTaBIIIEMbIe (PU3NIECKUMHU
JUIIAMHU, HEOOXOMMBIE TSI
3aKJTFOYCHUS U UCTIOTHCHHUS
JIOTOBOPOB, UCTIOJHEHUSI HOPM
3aKOHOJIATENBCTBA B cepe
oOpazoBaHus

Kareropuun OOyuaromyecs, UX POAUTENN (3aKOHHBIC TPEIICTABUTEIIH )
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJy4YEHHUE MEPCOHATBHBIX JaHHBIX B YCTHON U MHChMEHHOM
(hopmMe HENOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JJAHHBIX
(ux mpencTaBuTENEH);
e BHECEHH NMEPCOHAIBHBIX JAHHBIX B )KypHAIIbI, PEECTPhI U
nH(OpMaLIMOHHBIE CUCTEMBI U IOKYMEHTHI JleTckoro cana.
Cpoku B Tedenue cpoka peanuzanuu 06pa3oBaTeNIbHON MPOTrpaMMbl
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPO JIeNl B 3aBUCIMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COZIepKaTcs IepCoHaIbHbIe JaHHbBIE
[Topsmox B cootBercTBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3TUUMBAHUS
YHHUYTOXCHHUS | IEPCOHATBHBIX TAaHHBIX J[eTCKOTro caja B 3aBUCUMOCTH OT THUIIA HOCHTEJIS

MNEPCOHAJIBHBIX JTaHHBIX

2. llesb 00paboTKH: BHINOJIHEHUS] PYHKIUHA U MOJTHOMOYMNH paGoToaaTeisi B
TPYAOBBIX OTHOLICHHUAX, B TOM YHCJIe 00513aHHOCTEH 110 OXpaHe Tpyaa

Kateropun [lepcoHanbHbIC JaHHBIE Cneunaneuble | Buomerpuyeckne
JTAHHBIX MEPCOHANBHBIC | IEPCOHATBHBIC
TaHHBIC JTaHHBIE
[Tepeuenn e (ammumms, UM, OTYECTBO; Caenenust o N300paxenue Ha
JTAHHBIX e TIOT, COCTOSTHHU doto u
e TPaXIAHCTBO, 3JI0POBBSI BU/IC03AITUCH,
e JIaTa M MECTO POXKICHUS, MOJTY4EHHBIX C
e M300paxkeHue Kamep
(boTorpadus); HaOJTIOICHUS

e T[IaCHOPTHBIEC JaHHBIE;

e aJpec perucTpaiuu 1no
MECTY KHUTEJIbCTBA,

e azpec paKTHIECKOTrO
MIPOKUBAHUS,

e KOHTAaKTHBIE TaHHBIE;

e HMHIUBHUIyaJTbHBIA HOMED
HaJIOTrOIJIaTeNbIINKA,

e CTPaxoBOH HOMEDP
WH/INBUYaTBHOTO
munesoro cuera (CHUJIC);




e CBeleHUs 00 0Opa3oBaHUH,
KBy (pUKaIy,
npodecCuoHATBHON
IOJTOTOBKE M IOBBIIICHUU
KBaTM(UKaIUH,

e CEMEHHOE IOJI0KECHHE,
HaJIM4UeE IETEN,
POJICTBEHHBIE CBSI3H,

e CBEJICHUS O TPYIOBOM
JIEATEIIbHOCTH, B TOM
YHpClie HAJTNIKe
MOOUIPEHUM, HarpaXACHUI
1 (MIH) AUCHUILUTHHAPHBIX
B3BICKAHHUH,

e JIaHHBIC O PETUCTPAIUU
Opaka;

e CBeJEHHS O BOMHCKOM
ydere,

e CBeIeHUsa 00
MHBAJIUIHOCTH;

e CBeACHHUA 00 yAepKaHUU
AJTMMEHTOB,

e CBeJEHHUS O TOXOJE C
MIPEIBIIYIIEero MecTa
paboTHI,

e WHBIC IEPCOHATBHBIE
JAHHBIE, PEIOCTABIISIEMBIC
pabOTHHKAaMU B
COOTBETCTBUU C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJATENILCTBA

Kareropun PabGoTHHKH, KaHIUIATHI Ha pabOTy (COMCKATENH)
CyOBEKTOB
Cnoco0mI ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTku qHcIe!
e TIOJY4YEHHUE NEPCOHAIBHBIX JaHHBIX B YCTHON U MNCBMEHHOU
(hopMe HENoCPEICTBEHHO OT CyOBbEKTOB NEPCOHATIBHBIX IaHHBIX;
e BHECEHMS NIEPCOHAIBHBIX IaHHBIX B )KypHAJIbl, pEECTPHI U
nH(}OpMaLMOHHBIE CUCTEMBI M IOKYyMEHTHI JleTckoro caia
Cpoxu B Tedenune cpoka AeiCTBUA TPYLOBOIO J0roBopa. [Jins KaHAMaaToB — B
00paboTKH TEYEeHHUE CPOKa, HEOOXOUMOTO /ISl pACCMOTPEHHSI KaHIUATyPhl U
3aKJIIOUEHUS TPYAOBOTO JI0rOBOpa
Cpoku B Tedenue cpoka, ycTaHOBIEHHOIO HOMEHKIIATypOil 1€ B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIE JAHHBIE, B TOM

YHCIIE B COCTaBe JIMYHBIX Aei — 50 et




[Topsimok
YHI/I‘-ITO)KQHI/IH

B cootBercTBuu ¢ [lopsakoM yHUUTOXEHUS U 00€3TUUMBAHUS
MEePCOHANIbHBIX TaHHBIX JIeTCKOro cajia B 3aBUCUMOCTH OT THUIIA HOCUTENS
MEPCOHATBHBIX JTaHHBIX

3. llean o6pad

OTKH: peajiM3anus rpakIaHCKO-MPaBOBBIX J0T0BOPOB, CTOPOHOIA,

BLIFO)IOI[pI/I()ﬁpeTaTeJIeM HJIA MOJYIaATEJIEM KOTOPLIX SAIBJISICTCHA I[CTCKI/Iﬁ caa

Kareropuun IlepcoHanbHbBIE NaHHBIE
JTAHHBIX
[Tepeuenn e (amunms, UM, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIE JaHHBIE;
e ajnpec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIEC JaHHbIE;
e MHAMBHJyaJIbHbII HOMED HAJIOTOILIaTEIbIINKA,
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOM KapThl;
e MHBIE IEPCOHATIbHBIE JAaHHBIE, IPEJOCTaBIAEMbIE (PU3NUECKUMHU
JIUIAMM, HE0OXOIUMBIE JJIs 3aKJIFOUYEHUS U UCTIOJIHEHMUS
JIOTOBOPOB
Kareropun KoHTpareHTs!, napTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTku qucIe!
e T[IOJIy4€HUE NEPCOHAIBHBIX JAHHBIX B YCTHON M MUCHbMEHHOM
(hopMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHMs NEPCOHAJIBHBIX JAHHBIX B )KypHAJIbl, PEECTPhI U
nH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI JleTckoro cana
Cpoxu B teuenue cpoka, He0OXOIUMOTO /1711 UCTIOJHEHUS 3aKIF0YEHHOT O
00paboTkH JI0roBOpa
Cpoxku B TedyeHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYypOil 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTAa, B KOTOPOM COZiepKaTcsl IepCOHaIbHbIE JaHHbIE
ITopsimox B cootBerctBuu ¢ [lopsiakoM yHUUTOXKEHHS U 00€3IMYNBAHUS
YHUUYTOXKEHHUS | IEPCOHAIBHBIX JaHHBIX [IeTCKOro caja B 3aBUCMMOCTH OT THUIIA HOCUTES

MEPCOHATIBbHBIX JAHHBIX

4. llean oO6pad

OTKHU: o0ecneueHne 0e30MacHOCTH

Kareropuu [lepcoHanbHbBIC TaHHBIC

JaHHBIX

ITepeuenb e (ammust, UMsi, OTYECTBO;

JTAHHBIX e [aCHOPTHBIC JAHHBIC;
e ajapec peructpaiiui U (Win) GaKTHIECKOTrO MPOKUBAHHMS;
e KOHTAaKTHbIC JAHHBIE

Kareropuu [Tocetutenu Jlerckoro cana

CyOBEKTOB




CrocoOsl ABTOMaTH3MpOBaHHasE 00pabOTKa U 0€3 CPEeICTB AaBTOMATH3AIIUN, B TOM
00paboTku qHCIe:

e TIOJyYEHHUE NEPCOHAIBHBIX JaHHBIX B YCTHON U MMCbMEHHOU
(hopMe HEMOoCPEeICTBEHHO OT CyOBbEKTOB MEPCOHATIBHBIX IaHHBIX;

e BHECEHMS IEPCOHAIBHBIX JIAHHBIX B )KYpHaJIbl, pEECTPBI U
nH(}OpMaLIMOHHBIE CUCTEMBI U IOKYMEHTHI JleTckoro caia

Cpoxku B Teuyenue neproa HaXOXkKACHHS TOCETUTENS HAa TEPPUTOpUH JleTCKOro
00paboTku cajia

Cpoxku B Tedenue cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPO# JIe)T B 3aBUCIMOCTH OT
XpaHEHHUsI THUIA JOKYMEHTa, B KOTOPOM COJICPKATCS MEPCOHANBHBIC TaHHbIC, B TOM

yrciae MUHIMYM 30 THel B OTHOIICHUH 3alicel KaMep BUACOHAOIIOICHUS

ITopsimox B cootBercTBum ¢ [lopsakoM YHUUITOKEHUS 1 00€3TMUNBAHMS
YHUUYTOXKECHHUS | IEPCOHAIBHBIX JaHHbIX [IeTCKOro caja B 3aBUCUMOCTH OT THUIIA HOCHUTEJS
IIEPCOHAIIBHBIX JTAHHBIX

4. YcaoBusi 00padboTKH MEePCOHAIBHBIX TAHHBIX

4.1. Jlerckuii caj OCyIIECTBIISIET cOOp, 3amUCh, CUCTEMATU3AIMIO, HAKOIUICHUE, XpaHEHHE,
yrouHeHue  (OOHOBJIECHHE, H3MEHEHHE), U3BJIICYCHHE, HCIOJIb30BAaHUE,  Iepeaady
(pacmipocTpaneHue, MPEAOCTaBICHHE, TOCTYI), 00C3IMYMBaHNE, OJIOKUPOBAHHE, YIAICHUC U
YHUUTOKEHHE TIEPCOHANIBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOAATEILCTBOM O
MEPCOHAIBHBIX JTAHHBIX U JIOKAJIbHBIMA HOPMATHUBHBIMH aKTaMu [{eTckoro caja.

4.2. Bce nepcoHasbHbIe 1aHHbIe J[eTCKHii cajl MoTy4aeT OT CyObeKTa MepCOHATBHBIX JAHHBIX,
a B Clly4asx, KOrja CyObeKT IEepPCOHAIBHBIX IaHHBIX HECOBEPIICHHOJCTHHH, — OT €ro
poauTeneit (3aKOHHBIX MPEICTABUTEIICH).

4.3. Tlomyyenune wu 00pabOTKy TEPCOHANBHBIX JJAHHBIX, PA3PEHICHHBIX CYOBEKTOM
MePCOHANBHBIX JAHHBIX JIJIS pacrpocTpaHeHus, JleTCkuii cajl OCyIIECTBISET ¢ COOII0IEHUEM
3aMpeToB U YCIOBHM, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. [lerckuii casy 0OpabaTbIBaeT NepCOHANbHbIE JaHHbIE:

o 0€3 UCIOJIb30BaHUs CPE/ICTB aBTOMATHU3AlIUY,
e C HCINOJb30BAaHUEM CPEACTB aBTOMATH3allMM B Mporpammax U HH(YOPMaMOHHBIX
cucremax: «1C: 3apnnata u kaaps», «1C: bubnmorekay.

4.5. XpaHeHHe NMePCOHATbHBIX IAHHBIX:

4.5.1. Jlerckuil cajg XpaHUT NEPCOHAIBLHBIE JAaHHBIE B TEUEHHUE CPOKa, HEOOXOAMMOTO JJisi
JOCTHXKEHHS 1IeTIell UX 00paboTKH, a JOKYMEHTHI, COepKalllie MepCOHaNbHbIe JaHHbIC, — B
TEUEHHE CPOKa XpaHEHUs JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYpPOH e, C y4eTOM
aApXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbHble JaHHbIE, 3a()UKCUPOBAHHbIE Ha OYMa)KHBIX HOCUTEISX, XPAHATCS B
3anmMpaeMbIx mKagax 0o B 3aITMPAEMBIX IIOMEMIEHHSIX, IOCTYT K KOTOPHIM OrpaHHYEH.

4.5.3. TlepcoHanbHBIC TaHHBIE, 00padaThIBAEMBbIE C MCITOJIE30BAHUEM CPEJICTB aBTOMATH3AIIHH,
XpaHATCS B TaKOM TIOPSAKE M HA YCIOBUAX, YTOOBI HCKIIOUWTH HEMPABOMEPHBIN WU



CIlydyallHBI J1OCTyn K HHM, YHHUYTOXXCHHME, H3MEHEHHUE, OJIOKMpOBaHHE, KOMHMPOBAHUE,
MIPEAOCTABIIEHHUE, PACIIPOCTPAHEHHUE MTEPCOHABHBIX JAaHHBIX, a4 TAKKE UHbIC HEIPABOMEPHBIE
JEMCTBYS B OTHOILIEHUY IEPCOHAIILHBIX JAHHBIX.

4.6. Jluma, oTBEeTCTBEHHBIE 3a 00pabOOTKYy IEPCOHANBHBIX HaHHBIX B JleTckoMm cany,
MPEKPAIIAIOT UX 00padaThIBaTh B CASAYIOMUX CIyUYasX:

e JIOCTUTHYTHI LIeJIH 00pabOTKH NMEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JCUCTBUS corjacus Ha 00pabOTKy NepCOHANBHBIX JaHHbIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEPHA.

4.7. Ilepenaya nepcoHAJbHBIX TAHHBIX:
4.7.1. lerckwmii can obecrieunBaeT KOHPUACHIIMATHFHOCTh IEPCOHAIBHBIX JAaHHBIX.
4.7.2. Jlerckuii caj iepeaeT MepcoHaIbHbIC JAHHBIC TPETHUM JIUIAM B CICIYIOIINX CITydasX:

e CyOBEKT MepCOHANBHBIX TAHHBIX Jall COTIacKe Ha Mepeaady CBOMX JaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATEIbCTBA
B PaMKax yCTaHOBJICHHOM ITPOLIETYPBI.

4.7.3. HGTCKI/Iﬁ caJl HC OCYHICCTBJIACT TPAHCIPAHUYHYIO IIEpeaady INCPCOHAJIbHBIX TaHHbIX.

5. AKTyajM3anus, HCIIPaBJieHHe, yajleHHe U YHHUYTOKeHHe ePCOHATbHBIX JaAHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TaHHBIX

51. B ciIydyac HpeaOoCTaBIICHUA CY6BCKTOM IICPCOHAJIIBHBIX JaHHBIX, €ro 3aKOHHBIM
NpeaACTaBUTCIICM q)aKTOB O HCIOJHBIX, YCTApCBIINX, HCAOCTOBCPHLIX WM HC3aKOHHO
TMOJIYUCHHBIX IMEPCOHAIBHBIX NTAHHBIX I[CTCKPIFI CaJl aKTyaJIU3UupPyeCT, UCIIPABIISACT, 6n0KpreT,
YAATACT WM YHUUYTOXACT UX U YBCAOMIIACT O CBOUX I[efICTBI/IﬂX Cy6”I>eKTa MNEPCOHAIIBHBIX
JaHHBIX.

5.2. [Ipu moctukeHuu 1eneil 00pabOTKH MEePCOHANTBHBIX JAaHHBIX, a TAKXKE B CIydae OT3hIBa
CyOBEKTOM TMEpCOHAIBHBIX JaHHBIX COTJIACHS Ha O00pabOTKYy TMEepPCOHAIBHBIX JaHHBIX
MIEPCOHAJIbHBIC JAHHBIE MOJJIEKAT YHUUTOKEHHUIO, €CJIM NHOE HE TIPETYCMOTPEHO JOTOBOPOM,
CTOPOHOM, TMoyyyaTesieM (BBIFOJOMPHOOpETAaTEIeM) [0 KOTOPOMY SBJISIETCS CYOBEKT
MEPCOHAJIbHBIX TAHHBIX.

5.3. YHuuTOXCHHE JAOKYMCHTOB (HOCI/ITCJ'IGI‘/JI), COACpKaAINX TICPCOHAIBHBIC JaHHBIC,
IMPOU3BOJUTCA B COOTBETCTBUU C HOpr}IKOM YHUUYTOXCHUA U 00€e3IMYBaHHS NEPCOHATBHBIX
JaHHBIX I[eTCKOl"O caJla B 3aBUCUMOCTU OT THIIA HOCUTCIIAI NCPCOHAIIBHBIX HNAHHLBIX, B TOM
YUCJIC IIYTEM HU3SMCIBYCHHA MIPEACPE, CTHUPAHHUA WA (bOpMaTI/IPOBaHI/ISI SJICKTPOHHOI'O
HOCHUTCIIA.

5.7. Tlo 3ampocy cyOBeKTa MEPCOHATBHBIX JAHHBIX WM €r0 3aKOHHOTO MPEICTaBUTEIS
Jlerckuii can cooOmraer eMmy HHPOpMaLUio 00 00paboTKe MePCOHANBHBIX TaHHBIX CyOBbEKTa B
CPOKH H B TIOPSI/IKE, YCTAHOBJICHHOM 3aKOHOM.



